
C
o

m
m

u
n
it

y
 L

iv
in

g
 B

C

D
o
cu

m
en

ts
, 
T

em
p
la

te
s
, F

o
rm

s 
&

L
o
ca

ti
o

n
s

S
er

vi
ce

 P
ro

v
id

e
r

O
rg

a
n
iz

at
io

n
al

 S
u

p
p
o

rt
Q

u
a
li
ty

 S
e
rv

ic
e 

A
n
al

ys
t

Complete L.I.F.E. Periodic
Report (PRL) (SP)

This process describes the 
steps to Complete L.I.F.E. 
Periodic (PRL) Report for 
Service Providers.
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Upload 
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Remove 
Password

Report
full?

You have entered information on the report and 
there is no additional room to enter more 
information.  You will need to 'Renew 
template'.
Ex. Your report end date is June 2023 and you 
need to enter information for the next quarter 
of July 2023 to September 2023.

Delete 
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Only' 
File

Scroll 
to Bottom 

of 'Individual 
Tab'

Save 
Report 
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Submit 
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Only' 
Button
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'Yes'
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'Renew 
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Confirm renew
template #1?

Confirm renew
template #2?

Attention:
This is your first check that warns users that the 
data you entered (except General Information & 
Employment section), will be deleted:

1st Warning!
IMPORTANT NOTICE
Do you REALLY want to create a blank new 
template that covers the 2 year reporting period?
  Note that it will delete all the data, excluding 
General Information and Employment section?

Attention:
This is your second check that 
warn users that the data you 
entered (except General 
Information & Employment 
section), will be deleted:

2nd Warning!
FINAL CONFIRMATION
Are you sure you want to proceed?

The 'For Submission Only' copies the original report and adds 'For 
Submission Only' version to your saved reports for the quarter.  The 
Service Provider will have two copies of the report in their folder.   You 
must submit this version to CLBC.

Once you submit the 'For Submission Only' copy of the report to CLBC, 
you no longer need this copy and must delete it. 

The next report that you complete will be the original that you saved.

Template renewed for the next 2 years successfully

Process will not proceed

Community Living BC Website:  CommunityLivingBC.ca

L.I.F.E. Service Practice Guidance for
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Connecting People to Valued 
Social Roles - Reference Card
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(PRL - PG) - Service Providers

L.I.F.E. Service Pilot Final Report

Guide to Password Protect PRL

L.I.F.E. Service

Community Living BC  Website: 
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Steps to Prepare to Use the Periodic 
Report for the L.I.F.E. Service (PRL)

Read the "Gearing up for the 
L.I.F.E.-based Service" Handbook

Dave's Story - A Story Demonstrating the 
Rhythm of the L.I.F.E.-based Service
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