WDA CHECKLIST FORM
MEETING WORKFORCE DEVELOPMENT AGREEMENT REQUIREMENTS:
COLLECTION OF NEW OR REVISED DATA
UPDATED JANUARY 2020
Purpose of this Document
The Workforce Development Agreement (WDA) is the new agreement between the province and
the federal government for employment funding. The WDA agreement has new mandatory data
categories, which include identifying and personal data; data for these categories is being collected
for all people, including people with disabilities, who are using employment services in Canada.
CLBC is required to report out on the mandatory data categories to the federal and provincial
governments to receive funding for employment services. CLBC’s reporting under the WDA comes
into effect on April 1, 2020.
Employment service providers are required to collect information about how employment funding
is being used and to send it to CLBC four times a year via the Periodic Report for Employment (PRE).
CLBC is currently working on creating an updated PRE (called the PRE 2020) to meet the new WDA
data requirements. All employment providers will be required to manually enter information for the
new mandatory data categories, or revised categories (e.g. gender), in the PRE 2020 for the April –
June 2020 reporting period.
Consent first needs to be given from the individual before personal and identifying information can
be collected (content for a consent document can be found here - www.communitylivingbc.ca/wpcontent/uploads/Recommendations-for-SP-Consent-Form_FINAL.pdf). Once you have consent, the
format on page 2 of this document provides you with a guide to gather information from the
individual for the new mandatory data categories, or revised categories, to be better prepared to
complete the PRE 2020 for the April – June 2020 reporting period. Please photocopy page 2 to use
to gather this information from individuals. On page 3, you will find definitions for each of the
data categories to help you support individuals to complete the information.
For more information and context about the information you are gathering, please refer to the
materials on CLBC’s website posted here www.communitylivingbc.ca/for-service-providers/serviceprovider-resources/. If you have any questions not covered by the resources, please contact CLBC
at clbc.employmentHELP@gov.bc.ca
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LEGEND:
People must provide this information
People must provide an answer but can select from the options
FIRST NAME:

LAST NAME:

BIRTH DATE:

SOCIAL INSURANCE NUMBER:

STREET ADDRESS:

CITY:

EMAIL ADDRESS:

PHONE NUMBER:

GENDER:





POSTAL CODE:

Male
Female
Unspecified
Prefer not to Report

# OF DEPENDENTS:

MARITAL STATUS:

LEVEL OF EDUCATION:

 Number of dependents:
_________
 Unknown
 Prefer not to Report

 Married or equivalent
 Single
 Prefer not to Report

 High School Diploma or equivalent
 Some post-secondary training
 College or other non-university
certificate or diploma
 University certificate or diploma
 Less than High School
 University degree
 Other
 Prefer not to Report

VISIBLE MINORITY:

INDIGENOUS IDENTITY:

LANGUAGE SPOKEN:

 Yes
 No
 Prefer not to Report

 Yes
 No
 Prefer not to Report

 English
 French
 English and French
 Not a federal official language

IMMIGRATION STATUS &
YEAR:

EMPLOYMENT STATUS
PRE-SERVICE:

EMPLOYMENT SUPPORTS
PRE-SERVICE:

 Yes Year: ____________
 No
 Prefer not to Report






Employed
Unemployed
Self-employed
Not in Labour Force
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High School employment supports
High School work experience
WorkBC
Other CLBC employment services

DEFINITIONS FOR DATA COLLECTION
The information below provides definitions for each of the data categories to help you support
individuals to complete the information that will be required for the PRE 2020.

MANDATORY IDENTIFYING INFORMATION
First and Last Name: Full legal name: not nickname or shortened version. (e.g. Robert, not Rob or Bob
or Sandra, not Sandie)
Street Address: An address consists of a building number/street name/apartment number (if
applicable). If the job seeker does not have an address, the address of the office where they are
receiving service can be used. Write in uppercase letters (also known as block letters). Put a hyphen
between the unit/suite/apartment number and the street number (e.g. 2A-4836 MAIN STREET). Please
do not use the # symbol.

PERSONAL INFORMATION PERSON CAN CHOOSE TO PROVIDE
Level of Education:
 Less than high school: Includes job seekers who have no formal education and those who have
not completed high school or equivalent
 Secondary School Diploma or GED: Includes job seekers who have completed their high school
diploma or equivalent
 Some Post-Secondary: post-secondary program incomplete
 College, CEGEP, or other non-university certificate, or diploma, or degree: A certification,
diploma, or degree from a post-secondary institution that is not a university, includes vocational
or apprenticeship training
 University Certificate or Diploma: A certification or diploma from a university that is not a
formal degree
 University Degree: Bachelor’s, Master’s or Doctoral degree from a university
 Other: Any educational qualifications that do not fit in the above described categories
 Prefer not to report: For those job seekers who prefer not to report their highest level of
education
Marital Status:
 Married or equivalent: A job seeker who is married and has not separated or obtained a
divorce, and whose spouse is still living or a job seeker who is living in a common-law
relationship with another person but who is not legally married that person.
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 Single: A job seeker who has never been married, a married job seeker who is no longer living
with his/her spouse (separated) and has not remarried, a job seeker who has obtained a legal
divorce and has not remarried, and job seeker who has been widowed and has not remarried.
 Prefer not to report: For those individuals who do not feel comfortable reporting marital status.
Indigenous Identity:
 'Indigenous identity' refers to whether a job seeker reports being an Indigenous person. This
can include First Nations (North American Indian), Métis, or Inuk (Inuit) and/or being a
Registered or Treaty Indian under the Indian Act of Canada and/or being a member of a First
Nation or Indian band. The options are Yes, no, or Prefer not to report.
Gender:
 The options are “male”, “female”, “unspecified”, and “prefer not to report”. The “unspecified”
category is to capture job seekers that identify as non-binary in terms of their gender identity.
“Prefer not to report” is to capture any job seeker s who do not feel comfortable reporting their
gender.
Language Spoken:
 Job seekers are asked to identify their federal official language of choice OR the language in
which they interacted with service providers to plan for programs/services. The options are
“English”, “French”, or “Not a federal official language”.
Number of Dependents (#):
 A dependent is defined as an individual who lives in the same household as the participant and
for whom they have caregiving responsibilities. The dependent may be a child by birth,
marriage, or adoption, may be a foster child, or is an adult dependent (e.g. an adult offspring
with a disability).
Immigrant Status & Year:
 Immigrant refers to a job seeker who is or has ever been a landed immigrant/permanent
resident. This job seeker has been granted the right to live in Canada permanently by
immigration authorities. Some immigrants have resided in Canada for years, while others have
arrived recently. Some immigrants are Canadian citizens, while others are not. Most immigrants
are born outside Canada, but a small number are born in Canada (e.g. individuals born of
embassy staff).
 Immigration year is to be formatted by the full year (e.g. 1991). For those job seekers who do
not feel comfortable providing this information, report “0000”.
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Visible Minority:
 'Visible minority' refers to whether a job seeker belongs to a visible minority group as defined
by the Employment Equity Act. The Employment Equity Act defines visible minorities as
"persons, other than Indigenous peoples, who are non-Caucasian in race or non-white in
colour".
Employment Status:
 Employed: Employed persons are those who work at a job or business or have paid work in
the context of an employer-employee relationship (not including self-employment). This
includes those who have a job but are not at work due to factors such as illness or disability,
personal or family responsibilities, vacation, labour dispute or other reasons (excluding
persons on layoff, between casual jobs, and those with a job to start at a future date).
Employment may be full-time or part-time, permanent or temporary (temporary
employment comprises work under a fixed-term contract, in contrast to permanent work
where there is no end-date).
 Unemployed: This category includes those who (a) are on temporary layoff with an
expectation of recall and are available for work, or (b) are without work, have actively
looked for work in the past four weeks, and are available for work, or (c) have a new job to
start within four weeks from reference week, and are available for work. Participants on Job
Creation Partnerships (JCP) program are considered unemployed.
 Self-Employed: The individual has started a business, or they are working via contract
(including gig or event based). The individual gets paid directly and is responsible for paying
their Employment Insurance (EI), CPP, and income tax. Self-employed individuals are
working owners of an incorporated or unincorporated business, farm or professional
practice/service, with or without paid help. The “unincorporated” group includes selfemployed workers who do not own a business (such as babysitters, couriers, and newspaper
carriers).
 Not in the labour force: Persons not in the labour force are those who, prior to the
intervention, were unwilling or unable, that is, they were neither employed nor
unemployed. This category also includes discouraged workers, who want to work but are
not currently looking for work because they believe no suitable job is available.
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